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HPABUWIA
BHYTPEHHETO TPYI0BOI0 pactopsaka A paboTHAKOB
Ka3CHHOIO y4pexaeHus BopoHexckon obiacTu
«HosoycManckuii conyaibHO-peabuIuTalOHHBIN HEHTD
JULSl HECOBEPIICHHOIETHUX)

Hacrosinue mipaBuia ONpeenstOT BHYTPEHHHMH TpPYHIOBOW pacmopsjiok B
Ka3eHHOM yupexaeHur Boporexkckoit obnactm «HoBoycMmaHCKHIT COIMAIbHO-
peaGMIMTALMOHHBIN LIEHTP /ISl HECOBEPIIEHHOJIECTHMX», MOPAJOK TpHEMa W
yBOJbHEHUS PaGoTHHKOB, OCHOBHBIE 0083aHHOCTH PabGOTHHUKOB U aIMHHHUCTPALMH,
peKUM paboyero BPEMEHM M €r0 MCIOJB30BAHWE, @ TAKKE MEPHI MOOMIPEHUS U
OTBETCTBECHHOCTD 3@ HAPYLICHUE TPYIOBOU JTACIIHILIHMHDI.

1.IIPUEM HA PABOTY

1.1.Ilprem ma paboTy B yupexIeHHE NPOM3BOAMTCS HA OCHOBAHUH

3aKJIF0YEHHOr0 ¢ paOOTHUKOM TPYIOBOTO JOrOBOPA.
TpynoBoii m0roBop 3aKkimO4Yaercs B MHUCBMEHHON (DOPME, COCTABISETCS B JBYX
SK3EMIUIApax, KOK/IbIM U3 KOTOPBIX IOIUCHIBACTCS CTOpOHaMU. OJUH IK3EMILIAP
TPYAOBOro JIOroBopa repenaercs paGOTHHKY, JPYroi XpaHuTcs y paboTogares.
[lonyyenge  paGOTHMKOM  JK3eMIUIipa  TPYJAOBOTO  JIOrOBOpa  JOKHO
MOJATBEPKIAATHCA TMOMIMKCHI0 PAabOTHMKA HA DJK3eMIUIIpPE TPYJAOBOTO JIOroBOpa,
XpassiumMces y padoToaareis. 5

1.2. Tlpu npueme Ha paGoTy B yYpEeXKIEHHE aIMHHHCTpaLUs oOs3aHa
110Tpe0OoBaTh OT TIOCTYIAIOIIETO:

- MPEIbABICHUS TPYIOBOH KHIDKKH, OQOPMIEHHOM B YCTAHOBJICHHOM
MopsiJiKe, 3a MCKIIOYEHWEM CIy4aeB, KOrJa TPYAOBOW [OrOBOp 3aKIOYAETCS
BriepBbIe MM PaboTHNUK MmocTymaet Ha paboTy Ha YCIOBUAX COBMECTHTEICTBA,

- TPCIBbABICHHS Macnopra WIM HHOTO JOKYMEHTA, YAOCTOBEPSAIOIIErO
JUYHOCTD,

- IPEABABIICHHE CTPAXOBOI0 CBUIETENLCTBA IEHCHOHHOTO CTPAXOBAHMS,

- JIOKYMEHTOB BOMHCKOTO Y4eTa - /Uil BOCHHOOOS3aHHBIX U JIII, ITO/IJIEKAIIIX
IIPH3BIBY HA BOCHHYIO CYXKOY:

- JTOKYMCHTa O IOJIY4EHHOM O00pa3oBaHuy, O KBaTU(UKALMW WX HATMYUU
CICIAAIbHBIX 3HAHMM - MPHU TMOCTYILICHHH Ha paloTy, TPeOYIOMMX CHeLMaIbHbIX
3HAHUH WK CNIEHUATIBHON MOATOTOBKH,



- CHPaBKH O HATMYMH (OTCYTCTBMHM) CYJMMOCTH M (WaH) (paKTa yroJIOBHOTO

pecieaoBanns MO0 0 MPEeKpaIieHUU YroJI0OBHOIO Mpeciie/I0BaHus.

- JpyTHX  JOKYMEHTOB  COTJIacHO  TpeOoBaHUSIM  JICHCTBYIOLIETO
3aKoHo/1arenscTBa PO.

ITpuem Ha paboty 6€3 yKazaHHBIX JOKYMEHTOB HE MPOU3BOIUTCS.

PaGoTHuK, mpuHUMaeMbiii Ha OCHOBHYIO paloTy, C/aeT TPYAOBYI) KHIDKKY B
yupexaenue, Pa0oTHWK, npuHUMaeMslii Ha padoTy MO COBMECTHTEIbCTBY,
TPYJOBYIO KHIDKKY HE IPEIBABISET U HE CACT.

[Ipuem Ha pabGoTy B YyUYpEKIEHHUE OCYHIECTBISETCS, KaKk [MPaBWiIo, C
IIPOXOXKJIEHUEM HCIBITATEIBHOTO CpOKa TMPOMAOKUTEIBHOCTBIO 10 3 MECSILEB,
3aMECTUTEI0 JUPEKTOPA, INIaBHOMY OyxranTepy A0 6 MecsleB, B 3aBUCUMOCTH OT
JIOJDKHOCTH.

[lpukaz Paboronmarens o mpueme Ha paboTy 00bABNAETCS pabOTHHUKY MO
pOCIMCh B TPEXIHEBHBIA CPOK €O J[OHA (pakTHueckoro Havyana padorel. [lo
tpeboBanuio PaborHuka Paborosarens o0s3aH BblIATh HA/JICkKAIE 3aBEPEHHYIO
KOIIHIO TaKoro IpuKasa.

dakTudeckoe AOMyIIeHHe K pabore cuuTaeTcs 3aKii0YeHHEM TPYIO0BOroO
JI0OTOBOpA HE3aBUCHMO OT TOrO, OBLT JIM MPHEM HAJUISKAIMUM 00pazoM 0(OpMIIEH.
Y4pexaeHue, B 3TOM ciiydae, 00s3aH0 opopmutsb ¢ PaboTHHMKOM TPy 10BOM 10r0OBOP
B MMHUCBMEHHOH (popme He mno3aHee 3-x AHEH CO AHsA (PaKTUHECKOro JOITyIICHHUS
PaGoranka x pabGore.

[Ipy 3aKarO4eHUMM TPYAOBOrO JOrOBOpA BIICPBBIC TPYAOBAS KHIWKKA H
CTPaxOBOE€ CBHJETEILCTBO T[OCYJAPCTBEHHOrO IIEHCHOHHOTO CTpaxoOBaHUs
oopmistores Paboroaarenem.

1.3. Ilpu nocrymnenun PaborHuka Ha paboTy WIM TIEPEBOJE €ro B
YCTAHOBJIEHHOM TMOpPAJKE Ha Apyryi pabory agMUHMUCTpALUS YUPEKICHUS
o0s13aHa:

-03HakoMuTh PaboTHHMKa ¢ MONy4eHHOH paboTo#, yCIOBUSIMH U OIUIATOM TPyIa,
pa3bscHATh PaboTHHKY ero npaBa U 00S3aHHOCTH;

- o3HakoMuTh ¢ [lpaBunammu BHYTPEHHEro pacnopsjika ¥ UHBIMH JIOKATbHBIMH
HOPMaTHBHBIMHM aKTaMH, MIMEIOIIMM OTHOIIEHME K TPY/A0BOM (PyHKLMU PabOTHUKA,
a TaKKe ¢ KOJUIEKTUBHBIM JIOTOBOPOM;

- TPOBECTH HHCTPYKTAX IO TEXHUKE OE30MacHOCTH, NPOM3BOACTBEHHOM
CaHUTapHWH U APYTUMU NPaBUIIAMH OXPaHbl TPY/a;

- npeaynpeauth PaGoTHuKa, WMEOMEro IOCTYN K CiayxeOHOH TaiiHe
yapexaeHus (NePCOHANbHBIM JaHHbIM pabOTHUKOB) 00 OOS3aHHOCTUA 1O
COXpaHEHUIO CBEJIEHMI, COCTaBIIIOMMX CIY)KeOHYI0 TaliHy ydpexaeHus, u 00
OTBETCTBEHHOCTH 32 €€ pasrialleHue WM Mepeady JpYruM JHLAM.

1.4 IlpekpamieHue TPYIOBOrO J0TOBOPA MOXKET HMMETh MECTO TOJBKO IO
OCHOBAHUSM, IPEYCMOTPEHHBIM TPYIOBbIM 3aKOHOAATEIBCTBOM, & UMEHHO!

1) cornamenue cropoH (cratba 78 TK PD);



2) uCTeueHHEe CcpoKa Tpymororo gorosopa (myHkr2 crarbm 58 TK P®), 3a
UCKJIIOUYEHUEM CIIyYaeB, KOTJa TPY/IOBbIE OTHOHICHUS (PAKTUYIECKH IPOIOJLKAIOTCS
¥ HH OJ/IHA U3 CTOPOH HE MOTpedoBaia UX MPeKpaLeHus;

3) ‘pacTopiKeHHE TPY/I0BOro J0rosopa Mo mHunmaruBe PaGotHuka (craresa 80
TK P®);

4) pacTopskeHHE TPYIOBOTO JIOrOoBOpa Mo vMHMIMaruse PabGoronarens (crarbs
81 TK PD);

5) nepesoa PaboTHmMKa 1Mo ero npock0e WM €ro cornacus Ha pabory K
JApyroMy paboToaaTeno Wik Nepexo Ha BEIOOPHYIO paboTy (J0HKHOCTS);

6) orka3 PaGoTHMKa OT Tpoxo/uKeHWA paboTbl B CBA3M €O CMEHOM
COOCTBEHHHKA HWMYLIECTBA YUpPEXKICHUS, W3MECHEHUEM IIOABEIOMCTBEHHOCTH
(mogumHeHHOCTH) YupexaeHus mbo ero peopranusauueii (craresa 75 TK PD);

7) orkaz PaGotHuka OT mnpoaomkeHWs padOThl B CBA3M € WM3MEHEHHEM
CYIIECTBEHHBIX YCIOBUIt TPy 10BOTO 0oroBopa (crarbs 73 TK PO);

8) orka3 PaGoTHHKaA OT repeBo/ia Ha APYryi0 paboTy CIEACTBHE COCTOSHMS
3710pPOBBSI B COOTBETCTBUM ¢ MEIUIIMHCKAM 3aKTIOYEHHEM (4acTh BTOPAs CTaThbu 72
TK P®);

9) orka3 PaboTHuKa OT mepeBosia B CBA3M ¢ nepemMenieHueM Paboronarens B
JPYTyr0 MECTHOCTb (4acTh nepsas cratsu 72 TK PD);

10) oGcTosTeILCTBA, HE 3aBUCAIIME OT BOIH cTOpoH (cTathia83 TK PO);

11) wuapymenue ycraHOBJIEHHbIX TpyIOBBIM KoiekcoM PO MM HHBIM
(peIepabHBIM 3aKOHOM MpPaBUJ 3aKIIOYEHHUS TPYAOBOIO JOrOBOPA, €CIM 3TO
HapyIIEeHHEe WCKII0YaeT BO3MOKHOCTH MpoJosnkeHus pabotsl (crarbs 84 TK PD).

Tpynosoii aQroBop MoxeT ObITh IPEKpalleH U II0 APYTMM OCHOBAHUSM,
npeaycMoTpeHHbIM TpynoBeiM koaekcom PD.

Bo Bcex ciydasx gHeM yBOJbHEeHUs PaboTHMKA SBISIETCS MOCIEAHUIA JIEHH €10
paboThI.

PaGoTHMK HMMeE€ET mpaBO PaCTOPrHyTh TPYAOBOM AOroBOp, 3aKIIOYCHHBIM Ha
HEONpPEICNESHHbIN CPOK, peAynpeaiB 00 TOM aAMUHHUCTPALUIO 3a 1Be Hexenu. I1o
UCTEYEHUH YKa3aHHOTO CPOKa MpeaynpexaeHus o0 yBoabHeHHH Pa0OTHHK BIIpaBe
npeKkpaTuTh padoTy, a aIMHHUCTPALMs B NOCJIEIHHUN JeHb 00d3aHa BbIAaTh €My
TPYJIOBYIO KHIDKKY M MpOM3BeCTH ¢ HMM pacder. llo cormamenuio Mexuy
PaboTHMKOM ¥ aJIMUHUCTPAIME TPYIOBO JOrOBOP MOKET OBITh PACTOPTHYT U JI0
UCTCUEHUS JBYXHEIETBHOIO CPOKA.

CpouHblii TPYJOBOU JOTOBOP PACTOPraeTcs ¢ UCTEYEHHEM CPOKa €ro JCHCTBHI,
0 yeM PaboTHHK JOJDKEH ObITh MPEIYIPEKICH B MUCBMEHHOI (opMe HE MEHEE YeM
3a 3 JHA /10 €r0 YBOJIbHEHU.

TpymoBoit [10roBOp, 3aKIIFOYEHHBIH HA BPeMs BBINIONHEHHS OIPEAEIEHHOM
paboThI, pacTopraeTcs Mo 3aBepUICHUH dTOH paboThI.

JloroBop, 3aKJIFOYECHHBII HA BPEMS HCTIOJHEHHS 00S3aHHOCTEN OTCYTCTBYIOMIETO
paboTHHUKA, pacTOPTaeTcs ¢ BHIXOZAOM ITOro pabOTHHKA HA padoTy.

[IpexpaineHue TpyI0BOro A0roBopa 0QOpPMIISETCs IIPUKA30M 110 Y UPEIKICHHUIO.
3anucy O NMPUIHHAX YBOJBHEHUS B TPYJIOBYIO KHIDKKY JOJDKHBI MPOU3BOIUTHCH B

3



TOYHOM COOTBETCTBHH C (OpMYJIUPOBKOI ACHCTBYIOILETO 3aKOHOAATEIhCTBA U CO
CCBIIKOM Ha COOTBETCTBYIOIIYIO CTaThio, MyHKT Tpynosoro koaekca P® i UHOro
3aK0HA. JIHEM YBOJIbHEHMS CUMTACTCS IOCTIECAHUH A€Hb pabOoTHI.

2. OCHOBHBIE OBA3AHHOCTHU PABOTHUKOB

2.1. Paboranku KY BO «Hosoycmanckuii CPL{nH» noipxHbI:

- 106POCOBECTHO BBITIOJIHATH CBOM TPY/OBBIE 003aHHOCTH, YKa3aHHbIE B TPY/AOBbBIX
JIOTOBOpaxX ¥ JOJDKHOCTHOM MHCTPYKIMH, COOMIOAaTh TPYAOBYIO JUCUMILIAHY,
CBOGBPEMEHHO W TOYHO WCTONHATh  PaclOpsKEHUs  aIMMHHCTpAlMUd U
HETOCPEACTBEHHOIO PYKOBOAMTENS, MCIONB30BaTh BCe pabodee BpeMs Ui
MPOU3BOAUTEILHOTO TPYAA;

- KA4eCTBEHHO M B CPOK BBHIMOJIHATH MPOU3BOACTBEHHBIE 3aJaHWsd U [OPYYCHUA,
paboTaTh HA/l MOBBIIIEHUEM CBOEr0 MPOYECCHOHAIBHOIO YPOBHS;

- TIO/JIEPKMBATh YMCTOTY U MOPSAIOK Ha CBOeM pabodem MecTe, B CIIyKEOHBIX U
JPYrUX MOMEMEHUIX, COOII0/JaTh YCTaHOBIICHHbIH NOPAIOK XPAHEHHS JOKYMEHTOB
W MaTepuaabHbIX LICHHOCTEN,

- 9()EeKTUBHO WCIIONH30BaTh MEPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHUKY U APYroe
00opy/10BaHKe, YKOHOMHO U PALMOHATBHO PAcXOJ0BaTh MAaTCpPUANIbl U SHEPIHULO,
ApYTHE MaTepUalbHBIE PECYPCHI;

- co6utr01aTh HOPMBI, TIPABK/IA U WHCTPYKLMHU 110 OXpaHe TPYJAa, MPOU3BOACTBEHHON
CaHWUTapWH, NMpaBUIA MMOKAPHOHN OE30IMaCHOCTH,

- HE J0MycKaTh IPy06oro, HEyBaKHTEIBHOTO OTHOIIEH!US K BocniuTaHHuKam CPLnH

2.2. Kpyr o6s3aHHOCTEH, KOTOpBIE BBINONHAET KaX/bid PaGoTHUK 10 CBOCH
CIIELMA/IbHOCTH, KBATM(UKALMU, TOJDKHOCTH, ONPEAEIACTCA TPY/A0BEIM JOIOBOPOM
1 IOJDKHOCTHOM MHCTPYKUHEN.

2.3. PaGoTHMK MMeEET npaBo Ha:

2.3.1. IlpenocraBnenue paboThl, IPELyCMOTPEHHON TPYAOBBIM /I0IOBOPOM.

2.3.2. CBOEBPEMEHHYIO M B TIOJIHOM 00BEME BbIIIATy 3apaOOTHOHM IIaThl B
COOTBETCTBMM CO CBOEH KBaM(pUKaLMEH, CHOKHOCTBIO TPYyHa, KOJIUYECTBOM HU
KaueCTBOM BBITIOJTHEHHOM padOThI.

233 OTtapIx, obecrieurBaeMbIi YCTQHOBJICHUEM HOPMAaJIbHOMN
IPOIOJKUTEILHOCTH pabodero BpeMEHHU Ul OTACIbHbIX NPpodeccuii U Kareropun
paOOTHUKOB, TPEIOCTABICHHEM ©XKCHENETbHBIX BBIXOMHBIX [IHEH, HepaGounx
TIpa3IHUYHbIX THEMH, OIIa4MBAEMBIX €KErOHbIX OTITYCKOB.

2.4. PaboTHUK TaKKe MMEET Apyrue TpaBa, NpelyCMOTPEHHbE TpyaoBHIM
koaekcoM PO.

3.0CHOBHBIE OBSAA3AHHOCTH YUYPEX/IEHWAL.

3.1. Yupexaeuue 00s13aHo:
-cO0II0IaTh 3aKOHOIATENBCTBO O TPYIE;



-nipenocTapiiaTh PaboTHuKy paboty, 00yCIOBIEHHYIO TPYAOBBIM JOTOBOPOM;
-IIPaBUAO OPraHU30BBIBATH TPYA paOOTHMKOB Ha 3aKPEIUIEHHbIX 32 HUMH pado4uX
MecTax, oOecrieunBas HEOOXOIUMBIMHU TIPUHAMIEKHOCTAMU W OPTTEXHHKOM,
o0ecnievrMBaTh CBOMUX COTPYIHMUKOB O€30MACHBIMHM YCIOBUSIMM TPyJa M HECTH
OTBETCTBEHHOCTh B YCTAHOBJICHHOM TNOPSAKE 3a ymiep0d, NPUUMHEHHBIH MX
3/IOPOBBI0 M TPYAOCHOCOOHOCTH, CO3/1aBaTh YCIOBHUSA TPYAd, COOTBETCTBYHOLIHME
npaBWwjiaM 10 OXxpaHe TpyAa( TEXHUKH OE30MACHOCTH, CAHUTAapHBIM HOpPMaM,
MIPOTUBOIIOKAPHBIM TIPABHIIAM ),

-o0ecreurBaTh rapaHTUPOBaHHbIE NEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
MUHMMAJTbHBIN pa3Mep OIUIaThl TPY/1a, YCIOBUSA TPY/Ia U MEPHl COIMATbHOM 3aIIUThI
CBOMX PabOTHUKOB;

-00ecreunBaTh CBOEBPEMEHHO M B IIOJHOM 00bEME BBILIATY pabOTHUKAM
3apaboTHOM TIaThl U MPOBOAUTh €€ MHICKCALMIO B COOTBETCTBUM C [ICHCTBYIOIIUM
3aKOHOJIATEILCTBOM,

- obecrieuuTh CBOUM COTPYAHHKAM AOCTYN K HH(popMauuu ¢ coOI0JCHUEM
TpeOOBAHUI 3aKOHOATENBCTBA O MOCYAAPCTBEHHOM TalHE;

- HUCHOJHATb  HWHBIE  OOS3aHHOCTH,  MPEIyCMOTPEHHbIE  ACHCTBYIOLIUM
3akoHoaaTeabcTBOM PD o Tpyze.

3.2. YupexaeHue MMeeT Mpaso:

- 3aK04aTb, W3MEHATh M pacTtoprarb TPYAOBbIE AOroBOpsl ¢ PaboTHMKOM B
MOPSJIKE M HA YCIOBHSAX, KOTOPHIE YCTaHOBIEHBI TpyaoBbIM KogekcoM P®D, nHbIMU
(e iepabHBIMU 3aKOHAMH,

-noompATs PaboTHNKa 3a 100pocoBeCcTHBIN 3(D(heKTUBHBIN TPYL;

-rpeboBarb 0T PaboTHHKA MCIIOTHEHMS UM TPYAOBBIX 00sS3aHHOCTENH U OEPEIKHOTO
OTHOIIEHHS K umymiectBy PaOoromarens u Apyrux paOOTHUKOB, COONIOIECHUE
Hactosmux [ lpaBun TpyaoBoro pacnopsiaka OpraHuzaiu,

- npuBJIeKaTh PaGoTHHKA K JUCUMIUIMHAPHOM U MAaTEPUAIBbHON OTBETCTBEHHOCTH B
IOPAAKE, YCTaHOBJICHHOM Hactosmmmu [Ipaswnamu, TpyaoBeiM Kogekcom PD u
HUHBIMH (¥eiepaTb HBIMU 3aKOHAMU;

- cnocobcTBoBarh PaGoOTHMKY B TIOBBIIIEHMH MM CBOEH KBaau(UKALMH,
COBEPIICHCTBOBAHUH MPO(eCCHOHATBHBIX HABHIKOB.

YupexieHne UMeeT ApYyrue Ipapa, MpeayCMOTPEHHbIE 3aKOHOAATeNbCTBOM PP o
TPY/Ie.

3.3. VY4pexxaeHMe TPU OCYHIECTBICHHW CBOMX OOS3aHHOCTEH JO/DKHO
CTPEMHUTHCS K  CO3JaHHIO  BBICOKOMPO(ECCHOHATHHOTO  paboTOCOCOOHOrO
KOJUIEKTHBA, PAa3BUTHUI0 KOPIIOPATUBHBIX OTHOLIEHUN cpead pabOTHUKOB, HX
3aUHTEPECOBAHHOCTH B PQ3BUTHU U YKPEIUICHUU ACATEIHOCTH Y YPEKICHMS.

4.PABOYEE BPEMSA U BPEMS OT/IbIXA

4.1. B cooTBETCTBHMU C ,[leﬁCTBYIOH_'lIIM 3aKOHOJAaTCIbCTBOM H KOJIJICKTHBHBLIM
JOTOBOpPOM B OpraHH3alMH YCTaHABJIHMBACTCA IIATHIHCBHAA paﬁot{aﬂ HCIOCIA
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MPOJOIKUTENBHOCTEIO 40 4acoB ¢ JBYMs BBIXOAHBIMHM JHAMU; IS IKCHIIHMH,
paboTaronmx Ha celie — COKpaleHHas MPOAODKHTEIbHOCTE pabodero BpemeHu — 36
gacoB B Heaemo. (¢1.92 n.17 TK P®), memarormdeckux padorHukoB — 30 qacoB B
wenemo ([Ipuka3 MunucrepctBa oOGpazoBanuss u Hayku PP or 22.12.2014
r.Nel601), mas MEOMIMHCKOrO M MJIQMIIEr0 MEIUIMHCKOrO IMepcoHaia pabouas
HeJIes YCTAHABIMBAETCS MPOJAODKUTEIFHOCTEIO 36 4acOB B HEJIEIO.

Hauyano exenHeBHOH paloThl, Bpems 0O€OEHHOro MNeEpepbiBa M OKOHYAHHE
paGodero mHS YCTaHABAMBAeTCSd Ul pAaOOTHHMKOB Y4YpEKAEHHS C YYETOM ¢€¢
TPOU3BO/ICTBEHHON  JEATENPHOCTH W omnpejestorcss rpaduxkamu  paboTh,
YTBEPIKICHHBIMU Y UPEHKIACHUEM.

[Tpo0DKHTEIBHOCTD €XKEIHEBHOM paboThl — 8 4acoB; 1 JKEHIIMH — 7,2

Pexxum pabouero aus:

[lonenenbHUK-4ETBEPT:

Hawano paGotsi- 8-004ac.

Oxonuanue padotbl-16-45 wac; 16-00 gac. - 115 KeHIUH
[IaTHuna:

Hauano pa6otsi- 8-00uac.

Oxonvanue padorsi-16-454ac; 15-45 gac. - s KEHIIMH

[TpogomkuTensHOCTh nepepbiBa — 04.45 MuH.
Hauano nepepsiBa- 12-004.
Oxoxvanue nepepoiBa — 12-454.
HakanyHe Tipa3gHUYHBIX AHEH MPOJOJDKUTENbHOCTh paboThl cokpamaerca Ha |
Hac.
YcraHaBIvBaeTcs CyYMMHpPOBAHHBIH ydeT pabodero BpeMEHH Ul OOCTYKHUBAHUSA
TIepCOHaNa(CO CMEHHBIM rpadukoM paboThi).
Y4eTHBIAMIEPHOA — 38 MECSLL.
4.2. B COOTBETCTBUM ¢ 3aKOHOATENLCTBOM O Tpyzde (¢1.112 TK P®) pabGora He
MPOM3BOINTCS B CIEAYIONIUE MIPA3AHUYHbIC JHU:
-1,2,3.4 1 5,6,8 suBapsi — HoBorojH1e KaHUKYJIbI,
- 7 suBaps — PoxaecTBo XpUCTOBO;
-23 ¢eBpans — [lenp 3amumrHrka OTeuecTsa;
-8 MapTa — MeXIyHapOAHbIH XKEHCKHHA JICHb;
-1 mas — [1pa3auuk Becusl u Tpyna;
-0 masg — [lens [1oGenpr;
- 12 urons — Jleas Poccun;
- 4 HosOps — JleHs HAPOIHOTO €IUHCTBA.
[Tpu coBIaJeHUH BHIXOJHOTO M TPA3HUYHOIO AHEH BBIXOIHON JEHb [EPEHOCHTCS
Ha CIEeAYIOIIHI Moclie npazHu4HOro paGoumii aeHb. 3a paboTy B Ipa3sTHUYHbBIC
JTHU OILIaTa TpyJa MPOU3BOAMTCA B BOMHOM pazMepe.



Jlns paGoTHHMKOB, pabOTAIOMUX IO CKOJB3ALIEMY rpauKy, yCTaHABINBACTCA
MPOJIOJIKUTEILHOCTh pab0odero BpeMEHH B COOTBETCTBUM C HOPMaMM BhIpaGOTKU
pabo4Yrx 9acoB B MECALL,

4.3 OuepeTHOCTh MPEeAOCTaBICHUS OTITYCKOB yCTaHaBJIMBAETCS

aJMMHHCTpAIMEl ¢ y4eTOM IIPOM3BOJACTBEHHON HEOOXOAMMOCTHM H IOXKEIaHHi
paGOTHHKOB, HA OCHOBAHUW TpaduiKa OTIYCKOB, COCTABICHHOIO 3a /BE HEICIH /10
HACTYIUICHWS TOAA, B KOTOPOM OTIIYCKa IPEI0CTABJISHOTCA.
[TpOIOIDKATENBHOCTh €XKErOHOr0 OIUTAaYMBAEMOro OTHyCKa s pabOTHMKOB,
COIJIaCHO JIEHCTBYIOIIEMY 3aKOHOJATENHCTBY, YCTaHOBieHa 28 1Hel (aid
JUPEKTOpa W IIEAArorM4ecKux pabOTHUKOB 56) KaleHIApHBIX JHEH OCHOBHOI'O
OTIYCKa, MPOAODKUATENBHOCTh JOTMOIHUTENbHBIX OTIIYCKOB YCTQHABJIMBACTCS B
COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATENHCTBOM M OTpaciIeBBIM COTTAICHUEM
MEKILY Boponexckoi o06nacTHOM TEPPUTOPUAILHOU opraHuzanuen
OO61mepoccuiickoro  mMpo)eCCHOHAIBHOIO €032 PAabOTHMKOB TOCYIapCTBEHHBIX
yupexaeHuii W obmiecTBeHHOro oOcayxuBanus Poccmiickoii ®Penepanud U
JIENapTaMEHTOM COIMAIbHOM 3amuThl BopoHexckoit o6mactu Ha 2020 - 2022 ropi.
ITpoIO/DKUATEIBHOCTD €KETOTHOTO JOTOJHUTEILHOIO OIUIAYMBAEMOro OTITyCKa I
paGOTHHMKOB,  3aHUMANOIIUX  JOJDKHOCTH, IS  KOTOPbIX  YCTaHOBJIEH
HEHOPMHPOBaHHbII pabouwii neHb: oT 5 10 14 kaneHAapHBIX THEMH.

4.4 AnMuHHCTpals  YIPEKACHUS THMCbMEHHO 3a JBE HEIENd [0 YyXo/a
pabOTHHKA B OTIIYCK, B COOTBETCTBHM C rpa)UKOM OTIIyCKOB, TIPEAYIPEKIACT
paGOTHMKA O HACTYIUICHHWH y HEro mpaBa Ha KMCMOJb30BaHUE OTIycKa. PaboTHMK
UMEET IIPaBO, B CJIy4ae HEMOAYYECHHS UM TPEAYNPEKIACHUS, IPOUTHTH CBOIO
paboTy Ha CPOK 3a/IePKKH MPEAYNPEKACHUA U YIATU B OTIYyCK B Oojee MO3JHMMI
CPOK.

4.5. PaboTHMKaM OpraHM3alMy NMPH YXOJ€ B OYEPETHOM OTMyCK 3a 3 [HA 110
Hayala OTIYCKa BbIAAIOTCS OTIMYCKHbIE CYMMBI. 3aJ€p)KKa BBIAAYM JAHHBIX CYMM
ABJISETCS OCHOBAHHMEM JUI TIPOJO/DKEHHA paboThl M yxona B OTHYCK B 0ojee
O3/ JHUAN ePOK.

4.6. TlepeueHb [ODKHOCTEH, M8 KOTOPBIX  MOXKET OBITh YCTAHOBJIEH
HEHOPMHpOBaHHBIM padouuii JeHb W NPOMOIDKUTEILHOCTh JIOIOJHHUTCILHOIO
OTITyCKa B KaJ€HIAPHBIX JHAX (TMPU HATHIAN (PUHAHCUPOBAHKS):

Ne | JlomxkHOCTD [Tpoi0/KUTETBHOCTD
n/n NOMOJHUTENBHOrO  OTIyCKa B
KaTEHIAPHBIX JHIX
1 | ['naBHbI# Oyxranrep 11
2 | Bamecturens aupexropa mo AXP 14
3 | 3aBeayrommii X035MCTBOM 10
4 | byxranrep 6
5 | Cienpanuct 1o conmanbHoi pabore | 6
6 | TexHUK-IIPOrpaMMUCT 6
7 | 3aBeayroniuii CKJIaioM 10




8 | 3aBeayrommii MeIUIMHCKUM | 14
kabuHeToM (Bpau-neauarp)
9 | MeammmHCKas cecTpa 14
10 | [Tosap 7
11 | KyxonHsiii paboumii 7
12 | Bogurens 7
13 | Y6opumk ciyxeOHbIX NOMEIEHUA | 6
14 | MamuHKHCT TIO CTUPKE W PEMOHTY | 6
OIEKIbl

5.MNOO0HIPEHNUA 3A YCIIEXHU B PABOTE

5.1. 3a BHICOKOMPO(PECCHOHANBHOE BBIMOJHEHUE TPYAOBBIX OOA3aHHOCTEH,
TIOBBIIIICHHE MPOW3BOJUTENFHOCTH TPYAd, NPOJODKMIEHbHYIO U O€3yNpedHyro
paboTy M OPyrue yCrnexd B TPY/E NPUMEHSIOTCS CICAYIOMME MEPhI HOOLIPEHHS
pabOTHUKOB YUpEKACHUA:
-00bsIBIICHUE OJaroapHOCTH,
-Bbla4a MPEMHUH;
[ToompeHus OOBABISAIOTCA MPUKA30M, JOBOJATCA A0 CBEACHHA KOJUICKTHBA M
3aHOCATCA B TPYAOBYIO KHIDKKY PaboTHMKa.

6. OTBETCTBEHHOCTH 3A HAPYHIEHUE TPY/IOBOM
: JUCHHUIIIMHBI

6.1. 3a wHapymeHue TPYJAOBOH AMCLMIUIMHBI AJIMHUHUCTPALUS NPUMEHAET
CIICAYIONINE JACUUIUIMHAPHBIE B3bICKAHMUS:

-3aMeqaHus;
-BbIFOBOP;
-yBOJIbHEHHE [0 COOTBETCTBYIOIMM OCHOBAHHSIM.

VYBoJIbHEHHE MOKET OBITh IPUMEHEHO 33 HEOAHOKPAaTHOE HEWCIIOJIHEHNE
PaGoTHUKOM 0€3 YBaKUTEIBHBIX MPUYMH TPYIOBBIX 00S3aHHOCTEH, €CJIM OH MMEET
JUCLIMIUIMHAPHOE B3BICKAHWE, 3a nporya (OTCyTcTBHE Ha padoueM MecTe 0€3
YBOKUTEHHBIX IPHIUH GoJiee 4-X 4acoB B TeueHHEe pabodero JHs) 3a NOABJICHUA
Ha paboTe B COCTOSHMM QJIKOrOJbHOI0, HAPKOTUYECKOr0 MK MHOTO TOKCHYECKOTO
ONbSAHEHUS; 3a pasriIalieHHe OXPAHSAEMOM 3aKOHOM TaiHBI (KOMMEPYECKONA,
Cy>keOHOM ¥ MHOI), cTaBmell n3BecTHOH PaboOTHUKY B CBA3M ¢ MCIOIHCHHCM HM
TPYNOBBIX OOS3aHHOCTEN; 3@ COBEPIIEHHE 110 MECTY PaGOTHI XUIICHHUS (B TOM THCIIE
MEJIKOT0) Yy»KOr0 UMYIIECTBA, PacTpaThl, YMbIIUIEHHOIO €10 YHMYTOXKCHUS WIN
MOBPEKIACHUS, YCTAHOBJIEHHOT'O BCTYIUBIIAM B 3aKOHHYIO CHJTY IMPUTOBOPOM Cyja
WIA  TOCTAHOBJIEHWEM  OpraHa,  YIOJHOMOYEHHOIO0  Ha  IPUMEHCHUC
aIMMHMCTPATUBHBIX B3bICKaHMWii; 3a HapyumieHue PaGoTHukoMm TpeGoBaHMii 110
OXpaHe Tpy/a, €CJIU OHO IMOBJIEKIIO 3a cO00H TSHKKHE MOCIEACTBHUS, IMOO0 3aBEIOMO
CO3JaBAJI0 PEATBHYI0 Yrpo3y HACTYIUICHUS TakWX TIOCJAEACTBUM, a TaKkKe 3a
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COBEpIICHNE BHUHOBHbBIX NENUCTBUN pabOTHUKOM, HEITOCPEACTBEHHO
00CITYKUBAIOIIMM JICHE)KHBIC WM TOBAPHBIE LIEHHOCTH, €CIIM 3TH AEWCTBHS JAKOT
OCHOBAaHME ISl YyTPaThl JOBEpHsi K HEMY cO CTOpOHbl Paboronarend, mo apyrum
OCHOBAHHSAM, YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM PO,

6.2. JINCIMIUTHHAPHbIE B3bICKAHUS IIPUMEHSAIOTCS PYKOBOACTBOM Y UPEIKICHHS.

6.3.J10 mpEMeHeHns B3bICKaHus OT PaGoTHuKA JOJKHBI ObITH 3aTpeGOBAHbI

oObiacHenus. B ciydae orkaza Pa0oTHmka nark OOBACHEHHE COCTABIACTCSA
cooTBeTcTBYIOmMI akT. Otka3 PaboTHHKA Aarth OOBACHEHHSA HE MOKET CJYKHUTh
NPEnsATCTBUEM JIISl IPUMEHEHUS B3bICKAHUSI.
JIMCUMILTHHAPHBIE B3BICKAHUS NPUMEHSIOTCA HE MO3JHEE OAHOI0 MecsAma Co JHs
0oOHapyKEHUA r}poc"rynxa, He cuuTad BpeMeHH 0oje3Hu PaboTHuka, npeObiBaHne
ero B OTIOYCKe, a TAaKkKe BPEMEHH, HEoOXOAMMOr0 Ha Y4Y€T MHEHHSA
PEACTABUTEIRHOrO OpraHa paboTHHUKOB. B3bickanue He MOXeT ObITh IPUMEHEHO
MO3HEE IIECTH MECAIECB CO JHS COBEpUICHMs IPOCTYIIKA, a MO pe3yIbTaraMm
PEBU3MH, TIPOBEPKH (HHAHCOBO-XO35AMCTBEHHON JESTENBHOCTUA WM ayIUTOPCKOM
IIPOBEPKH — HE MO3/(HEE ABYX JIET CO JHA €ro COBEPIICHHA. B yKa3aHHbIC CPOKH HE
BKJTHOYAETCS BPEMSI IIPOU3BOICTBA 110 YTOJIOBHOMY JIENy.

6.4. 3a Kaxablii AUCLMIUIMHAPHBIA TPOCTYNOK MOXET ObITh NPHMEHEHO
TOJIbKO OJJHO JUCIIMILTMHAPHOE B3bICKAHKE.

6.5. Tlpuka3 o NpPUMEHEHMM JAWCIUTUIMHAPHOTO  B3bICKAHWA OOBSABIACTCA
PaboTHUKY 1101 paciMcKy B 3-THEBHBIN CPOK.

6.6. Ecii B"TeueHHE roja cO JHA NMPUMEHEHUA JTUCLMIUIMHAPHOrO B3bICKAHHUSA
PaGoTHuk He OyIeT MOABEPTHYT HOBOMY JMUCHMIUIMHAPHOMY B3BICKAHUIO, TO OH
CUUTAETCH He NMEIOIIUM JUCLMIIMHAPHOIO B3BICKAHKE.

PabGoroparenb 10 UCTEUEHUS TOJa CO AHS NMPUMEHEHHS JHCLUILUIMHAPHOIO
B3bICKAHHS HMEET MPAaBO CHATH €ro ¢ PaboTHHUKA 110 COOCTBEHHOI WHUIIMATHUBE,
npocb0e camoro PaGorHuka, XOAaTaiiCTBY €ro HENOCPEACTBEHHOIO
PYKOBOIUTENS WIH NPEACTABUTEILHOTO OpraHa pabOTHUKOB.

6.7. C [IpaBunaMu BHYTPEHHETO PaclopsaKa AODKHBI ObITh 03HAKOMJIEHBI BCE
paboOTHHKH YUpexIeHUs, KOTopble o0f3aHBI B CBOEH TMOBCEAHEBHOH paboTe
co0moaTh NOpsIOK, yCTaHOBJIEHHBIN [ [paBunamu.

7.0IIVIATA TPYJIA
7.1. 3apaboTHas 1ruiara BbIAACTCS ABA pa3a B MECHIL

Cpok Bbilaum aBamca - 23 9mcia Tekyuiero mecana. Cpok Bbljauu 3apaboTHOM
TUIaThl — 8 YMCIIa MECAIa, CICAYIOLWErO 3a OTYETHBIM.
7.2. 3apaboTHas IUIaTa TEpedUCseTcs Ha YKa3aHHBI PaOOTHUKOM paCYETHBIM

CHET TUIACTUKOBOM KapThl.



